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WORKSHOP OVERVIEW 
 

This workshop provides a hands-on introduction to ePortfolios at Hostos Community College  

You will have an introduction to ePortfolio, and how ePortfolio influence education.  
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Learning Outcomes 

− Know What is ePortfolio at Hostos 

− Know steps to create an Digication ePortfolio  
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 START 
− Over the last few years the prominence of, and interest in,  ePortfolios in all sectors of 

education has grown, driven in part by national policy and lifelong and personalized learning 
initiatives. The picture has often been a complex one, with confusion over what an 'ePortfolio' 
is. More recently consensus is gathering, and clarity is being brought to the discussions, as our 
experience with using e-portfolio tools grows. To join the discussion at any time, just go to 

www.hostos.cuny.edu/eportfolios/ 

What is digital identity? : “ The term ‘Digital Identity’ is used here to describe the persona a 
person projects across the internet. Your Digital Identity as perceived by other people is made 
up of material that you post yourself (for example photographs on Flickr and your own web 
page) but it also is made up of material other people put there about you (blog posts that 
mention you, photographs in which you are tagged)”.  

 Shirley Williams, Sarah Fleming, Karsten Lundqvist and Pat Parslow ,University of Reading, School of Systems Engineering,  

What is a portfolio ? : “a selection of a student's work (as papers and tests) compiled over a 
period of time and used for assessing performance or progress” 

www.merriam-webster.com 

ePortfolio at Hostos : The college create a space for the students to create their ePorfolios to 
Collect, Reflect & Share in a XXI Century Community 

Artifacts: Something created by humans usually for a practical purpose; especially: an object 
remaining from a particular period; something characteristic of or resulting from a particular 
human institution, period, trend, or individual. All the homework at HOSTOS CC turns out to be an 
artifact of our education system   

 

 

Digication Account  
 s tep  by  s tep  

Step Description 

1 Go to  www.hostos.cuny.edu/eportfolios/ 

                             Username :  [ Hostos – username  ] 

                             Password  :  [ Hostos -  password  ] 

2 If you do not have an account contact with your Hostos email  

                             eportfolios@hostos.cuny.edu or 718.518.6516  [ 9:30am – 5:00pm] 

mailto:eportfolios@hostos.cuny.edu
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 How to create an ePortfolio 
 s tep  by  s tep  

 
Create Your e-Portfolio 
Once logged in, you will come to your Dashboard, a page that lists 
everything you have on Digication – a Calendar,  ePortfolios, Courses, 
and Communities. To create a new e-Portfolio, under ‘My  ePortfolios’ 
click the ‘Create’ button. Choose an e-Portfolio Title and Web Address. 
Remember that web address can only contain letters and numbers. The 
other options allow you to customize information about your portfolio. 
Remember, you can always come back and edit these fields by clicking 
the ‘Portfolio Settings’ tab. When you’re ready, click the ‘Submit’ button 

 

 

 

Edit Your e-Portfolio 
Let’s get familiar with the structure of 
the e-Portfolio editing page. When you 
are logged in and view your portfolio, 
you first see it in Edit Mode. The tabs 
along the top of the page let you 
switch viewing modes. The ‘Preview’ 
tab lets you preview your changes as 
you are editing. The ‘Published’ tab 
shows you the published version of 
your portfolio – what your e-Portfolio visitors see. 
Organize Your e-Portfolio 
Using Sections and Pages 
What sections would you like to add to 
best represent the topics of your e- 
Portfolio? Then within each section, 
what pages will be needed to best 
categorize your content? These 
sections and pages can be modified 
later if needed. You just need an initial 
 

structure to get you started. Also keep 
in mind that you can create more than one e-Portfolio 
with your account so you do not need to fit all your 
projects 
or content in one e-Portfolio. 
Add Sections & Pages 
In the ‘View Sections’ area, click on the 
‘Add/Edit’ tab. To add sections, click on the 
‘Add Section’ button on the right side. 
Type in the section name and then hit the 
‘Save’ button. To reorder sections, make 
sure you are in the ‘Add/Edit’ tab, simply 
drag and drop the sections. . 
To add pages, click on ‘Add/Edit’ tab next 
to ‘View Pages’ area. The rest of the process is 
identical to adding sections. 
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 Digication Modules 
You can use built in 
modules to build 
content rich pages 
easily. 
Rich media support 
You can upload images in just 
about any formats, and we 
automatically put it into web 
friendly format and resize it 
appropriately for you. 
Upload multiple files at once 
You can upload multiple files in 
one click. You no longer need to 
upload files one at a time! 
Create links easily 
You can create links easily just by 
pasting in a web address. We 
automatically recognize them 
and 
make them work. 
Integrate with other services 
You can embed videos from 
Youtube, Google Video, 
TeacherTube, SchoolTube, 
Photobucket, Brightcove directly 
into your page. Your viewers will 
not need to leave your page to 
play back videos. 
System Requirement 
• Internet Access 
• Internet Explorer 7+ 
• Firefox 2+ 
• Safari 3+ 

• Latest Adobe Flash player 

 
Add Content 
To add or edit content within your e-Portfolio, highlight a section and 
a page 
within your e-Portfolio where you want to add or edit content. Click on 
the button ‘Add A Module’ to add content.‘ Choose A Template (Pre-
Built Modules)’ have a combination of modules that make up a 
template. Either selection will allow you options for designing the 
layout of your content. Try them all! You can create multiple modules 
on the same page. Take a minute to look at the variety of layouts that 
are possible and choose the one that will represent your work the 
best. Upon clicking ‘Done’, the page will automatically scroll to the 
module that you just created. You can add more by clicking on ‘Add 
A Module’ again. Each module has tabs across the top: 
View (Media or Text) is a preview of what your viewers will see 
including your unpublished changes. 
Edit is where you can add / edit content, upload files, and create 
links. 
Publish is where you can publish a specific module to your viewers. If 
you 
have multiple modules in a page that needs to be published at the 
same time, you can use ‘Publish All’ above all modules. 
Delete allows you to delete the module from the page.  
Drag to reorder allow you 

 
Remember to Publish when You’re Done! You can now see what your viewers see by 

clicking on the ‘Publish’ tab. Comments & Tags You can decide on a per page basis whether you 
want others to give you 
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